
 

 
FORM 6 

FIELD REPORT FORM 
 
Complete the following report form after any trip related or relevant to ecosystem-based adaptation activities. 

 
 
 

TRIP DETAILS 

COMPLETED BY:  

DESTINATION(S):  

TRIP DATES:  

OBJECTIVES:  
 

TEAM MEMBERS PRESENT: 

Name Institutional Affiliation Role in relation to the Project 

1.    

2.    

3.    

4. (Add more rows, if needed.)   

 

OTHER PARTICIPANTS:  Save a copy of the attendance sheet together with this form. Attendance sheets should 
include name, institution, and gender to contribute to end-of-year reporting.  

 

MAIN ACTIVITIES AND ACHIEVEMENTS (e.g. meters of fencing installed, number of seedlings planted, etc.): 

•  
 
 

 
NOTABLE OBSERVATIONS (about weather/climate, natural resources, stakeholder comments, political/social areas of 
interest, etc.): 

•  
 

 

 
POTENTIAL OR ACTUAL CHALLENGES AND OPPORTUNITIES: 

•  
 

 

 



 

 
NEXT STEPS: 

Task Description, including anticipated start/finish dates Task Leader 

1.   

2.   

3.   

4. (Add more rows, if needed.)  
 

TESTIMONIES/STORIES FROM THE FIELD (To assist with project communications) 

•  
 

 

 

ANNEXES  Save any related documentation or photos together with this form or indicate where the annexes can 
be found. 

 
 

 
 


