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ADMINISTRATIVE &
LOGISTIC INFORMATION

THE 8TH IUCN ASIA REGIONAL
CONSERVATION FORUM (RCF 2024)

3 - 5 SEPTEMBER 2024

ROYAL ORCHID SHERATON HOTEL AND TOWERS
BANGKOK, THAILAND



1. SCHEDULE AND VENUE OF THE MEETING

The 8" [UCN Asia Regional Conservation Forum (RCF 2024) will be held during Tuesday 31 —
Thursday 5t September 2024 in Bangkok, Thailand.

Meeting venue:

Royal Orchid Sheraton Hotel and Towers
Ballroom (for Plenary Session)
Address: 2 Charoen Krung 30, Bang Rak, Bangkok 10500

Website: hitps://www.marriott.com/en-us/hotels/bkksi-royal-orchid-sheraton-hotel-and-towers/overview/
Tel: +66 2 266 0123

GPS: 13.72926,100.51384 (Map below)
Nearest BTS Station: Saphan Taksin
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2. PARTICIPATION
2.1 Meeting Website

All information concemning the RCF 2024 can be found at https://www.iucn.org/our-

work/region/asia/about/asia-regional-conservation-forum/8th-iucn-asia-regional-
conservation.

2.2 Registration

Registration for the RCF 2024 is open to both IUCN Members and non-Members. All

attendees are  required to  register  through  the  website  at
https://civicrm.iucn.org/event/asiarcf.

On-site registration counter on 2 September 2024 will be located on the 1st Floor in front of
Panisea 4 starting from 02.00-0700 PM. The registration counter will move to the 2 Floor,
in front of Ballroom 3, and will be open from 08:00 AM to 04:00 PM on 3-5 September 2024.


https://www.preventionweb.net/go/70238
https://www.preventionweb.net/go/70238
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2.3 Working Language

The official working language of the meeting is English with no simultaneous interpretation.
All the meeting documents will be provided in English only.

3. TRAVEL ARRANGEMENT

3.1 Self-sponsored participants
All self-sponsored participants are requested to make their own travel and lodging arrangements.

3.2 IUCN sponsored participants
3.2.1 Sponsorship Inclusions

IUCN will provide a lump sum amount (as indicated under 3.2.2 below) to its sponsored
delegates only. This will be provided according to IUCN rules and regulations and will
include:

o Round trip air ticket by the most economical class and route
o Daily subsistence allowance (DSA) (as indicated under 3.2.2)
o Accommodation at designated hotels during 2-5 September 2024

IUCN will directly contact sponsored participants via IUCN country focal point(s) for travel
arrangements. Please note that air tickets should be booked in the most direct route and
in economy class only; business class and higher are not permitted. Participants can
request additional details from I[UCN Country Focal Point as needed.

It is recommended that participants should arrive Bangkok, Thailand on Monday 2nd
September 2024 and depart on Friday 6t September 2024.

3.2.2 Allowance

IUCN will cover the cost of accommodation and meals (breakfasts, lunches on 3-5
September 2024 and dinners on 3-4 September 2024.

IUCN will disburse a lump sum of THB 1,500 to each sponsored participant, covering the
cost of meals on 2 and 5 September. Sponsored participants are required to submit
necessary supporting documents for verification at the “Payment Desk,” located in front of
“Panisa Room 4” on the 1st Floor, on 2 September between 2:00 PM and 6:00 PM. as
following.

o Copy of passport
o Copy of ticket
o Original Boarding pass(es) and/or copy of immigration stamp

Payments will commence on 3 September at the “Payment Desk,” located on 2 Floor
next to the registration counter, starting from 12:45 PM. "Payment Desk” will be open until
5 September 2024, at 1:30 PM. For any further inquiries on payments, please contact the
“Payment Desk” on the 2nd Floor.

3.3 Visa
Participants must hold a passport valid for at least six months from the final date of travel.



Participants requiring a visa should apply to the consular office or embassy of Thailand in their
respective countries. The official invitation letter will be sent to participants via each country
focal points if requested.

3.4 Travel Insurance

All participants are strongly recommended to arrange travel insurance before travelling. IUCN
will
NOT be liable for any costs related to hospital/medical claims in case of an accident or illness.

Kindly note that for Sponsored Delegates, IUCN will not cover the following:

e (aily allowance (DA) for the days enroute (prior to arrival in Bangkok or after departure) except
for the allowance indicated in 3.2.2;
costs for local transport to/from the airport in the country of residence and in Bangkok;
hotel extras such as minibar, double room occupancy, room service, laundry, phone calls;

e visa fee or service fees for processing visa applications as well as visa fees for any transit
country, if applicable;

e ftravel & health insurance; and

e any other expenditure not listed in section 1. above.

Should the Sponsored Delegates stop over on the way to or from Bangkok, the cost for the extra
hotel nights and the potentially more expensive air ticket must be covered by the Sponsored
Delegate or his/her organisation. In case such ticket is cheaper, IUCN will not reimburse the
difference. No assistance, financial or otherwise, will be provided to any accompanying person(s)
that the Sponsored Delegate may wish to bring along to attend the RCF or any other related
events. Extra costs for a double room instead of a single room at the hotel must be covered by
the Sponsored Delegate. Any excursions will be at the cost of the Delegate.

. LOGISTIC ARRANGEMENTS

4.1 Accommodation

As the meeting will be held at Royal Orchid Sheraton Hotel and Tower, IUCN would recommend
this hotel for accommodation.

IUCN can assist in arranging hotel reservations for participants (both sponsored and non-
sponsored) upon request. Meeting participants are requested to contact Mr. Surachai Srisa-
ard, at surachai.srisaard@iucn.org by COB 20 August 2024 for room reservation.

The standard room rate for sponsored participants at Royal Orchid Sheraton Hotel and Towers
is THB 3,800 per room per night. Breakfast and internet WiFi are included in the room rate.
However, any additional requests beyond this entitlement will be considered as personal requests
and charged to the participant’s account.

4.2 Payment Method

IUCN covers the accommodation cost for sponsored participants. Non-sponsored participants
are responsible for their own bills and expenses. The hotel may require a credit card guarantee
for non-sponsored participants. Mr. Surachai will reach out to these participants directly. Upon
check-out, please settle your bill at the Reception/Front Office Desk. The hotel accepts


mailto:surachai.srisaard@iucn.org

payments in cash and major credit cards.

4.3 Airport pick up

IUCN will NOT provide local transportation to participants. From the airport, journey to the
hotel takes around 1-1.30 hours. Participants can choose the following options for public
transportation.

A. Airport rail link + BTS skytrain

Bangkok Airport Rail Link is a commuter rail line connecting Suvarnabhumi Airport to Phaya
Thai (BTS) station via Makkasan Station (MRT Phetchaburi). The trains operate daily from
05:30 AM to 12:00 PM, with commuter City Line trains departing every 12 minutes during peak
hours (06:00-09:00 AM and 04:00-08:00 PM) and every 15 minutes off peak and weekends.

The fare from Suvarnabhumi Airport to Phaya Thai Station (BTS — skytrain interchange) is THB
45 and the estimated time is 26 minutes. Then from Phaya Thai Station, participants can
transfer to the BTS skytrain (Silom line) from Phaya Thai Station (N2) to Saphan Taksin Station
(S6). Its fare is THB 47 and the estimated time is 16 minutes.

At Saphan Taksin Station, please use exit no.2 to go to Sathorn Pier where you can board the
Royal Orchid Sheraton Shuttle Boat, which operates every 30 minutes from 09:10 AM to 10:10
PM. Alternatively, the participants can take a public taxi from the exit No. 3. The taxi fare is
metered.

For more information, please check on http://www.srtet.co.th/index.php/en/ (Airport rail link) and
https://www.bts.co.th/eng/index.html (BTS Skytrain).

B. Public taxi

Public taxis are available at Level 1 (Ground Floor) of the airport, near entrances 3, 4, 7 and 8
of the airport. Participants should firstly obtain a ticket from the taxi queue machine, which
indicate the lane number. The taxi fares are metered plus THB 50 for airport surcharge.

The AQT limousine service operates from the Arrival Hall on the 2nd Floor of the airport. Advance
booking is recommended via AOT Limousine Call Center at +662 134 2323, Mobile +66 86 342
1445, +66 86 342 1446 or Email: callcenter@aot-limousine.com and the website is
https://www.aot-limousine.com/. The cost depends on the vehicle type and destination area. For
example, Toyota Camry to Silom area is approximately THB 1,400/trip.

C. Hotel airport transfer

Participants can request the hotel for the airport pick up, the cost is approximately THB 1,800-
2,550 per car per way. The request could be sent to Mr. Surachai Srisa-ard, our logistics focal
point via email (Surachai.srisaard@iucn.org).

5. ABOUT THAILAND

Thailand is located at the centre of the Indochinese peninsula in Southeast Asia. It has a total area
of approximately 513,000 km?2 (198,000 sq mi) and is the 20th-most-populous country in the world,
with around 70 million people. Bangkok is the capital and most populous city of the Kingdom of
Thailand.
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5.1 Language

Thai, the official language of the country, is the principal language of education and
government and spoken throughout the country. English is widely spoken and understood in
Bangkok.

5.2 Time Zone
UTC+7

5.3 Currency and Credit Cards

Thailand uses Thai Baht (THB) as the currency. The exchange Rate is approximately USD 1: THB 36.
Most credit/debit cards are widely accepted. There are several ATMs dispensing local

currency around the city.

5.4 Electricity

Thailand uses 220 volts, 50 Hz electricity. The power sockets are of type A, B, C, F and O.
Power outlets most commonly feature two-prong round or flat sockets. The following plugs are
used:

5.5 Security

The security situation in Thailand is good and the police are present, ready to provide support
or help. Registered taxis are available at all places. Usual precautions at public places and
hotels are advised.

Please also find the fire exit below for information.

In case of emergency on 2nd floor, use the nearest exit door and fire escape as follows:

+ Ballroom use fire escape #10or 5 « Pompadour use fire escape # 1,2 and 4

- Riverside | / Il use fire escape # 19 = Riverside Il / IV use fire escape # 2
* Riverside V / VI / VIl use fire escape # 2 or 4
B Fire Extinguisher
A Fire Hose Reel
O Fire Hose & Fire Hydrant
Il Emergency Light
RIVERSIDE I
RIVERSIDE IV
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5.6 Weather

The weather in Bangkok is characterized by a tropical monsoon climate with three main
seasons: hot season from March to June, rainy season from July to October and cool season
between November and February. Despite being the winter season, average temperature is
expected to be in the range of 30-35 deg. C. with moderate to high humidity levels.

5.7 Emergency contact numbers
The emergency contact numbers are below for your information.

191 Emergency call/Police
1155 Tourism Police
1669 Ambulance Service Centre

02 132-1888 Suvarnabhumi Airport Call Center

6. HEALTH INFORMATION FOR MEETING PARTICIPANTS
6.1 Information of the COVID-19 Mpox and Prevention measure

The COVID-19 is no longer classified as a pandemic in Thailand, as the government has
effectively controlled transmission, resulting in low community spread. While wearing masks in
public places is no longer mandatory, it is important to seek medical care immediately if you
experience symptoms such as fever, cough, or difficulty breathing, especially if you have recently
traveled to or are residing in an area with recent COVID-19 cases.

Mpox is currently a global health concern. Although the Ministry of Public Health of Thailand has
not issued any specific requirements, please contact the RCF Secretariat if you experience any
of the following symptoms:

- Fever, headache, muscle aches, back pain, fatigue, and swollen lymph nodes

- A rash that appears as blisters or sores, which may affect the face, palms of the hands, or
soles of the feet

Hand sanitizers will be provided at various locations throughout the conference venue to help
maintain good hygiene. If you are feeling unwell, we kindly ask that you wear a mask while
participating in the sessions to protect yourself and others. Should you require medical
assistance, please visit the Secretariat, located in the Ayarat Room on the 2nd floor. For your
convenience, we also have a contact list of local hospitals available for direct communication if
needed.
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6.2 List of contact hospitals nearby the Royal Orchid Sheraton

In case you develop symptoms, please contact the hospital nearby as soon as possible. Please
also find the list of hospitals below for information.

1. Lerdsin Hospital/ Tel: 02 353 9801 (call center)

2. Mahesak Hospital / Tel: 02 635 7123

3. BNH Hospital / Tel: 02 686 2700

4. Bangkok Christian Hospital/ Tel: 02 625 9000, 02 760 9000, 02 235 1000
5. Bumrungrad Hospital / Tel: 02 667 1000; 02 667 1555
6. Phyathai 1 Hospital / Tel: 02 640 1111
7. Phyathai 2 Hospital / Tel: 02 617 2444
8. Samithivej Sukhumvit Hospital / Tel: 02 711 8181
9. Samithivej Srinakarin Hospital / Tel: 02 378 9000
10. Vichaiyut Hospital / Tel: 02 265 7777

7. CONTACT PERSONS

For further administrative information, registration and travel arrangements, please contact the
following staff in the IUCN Asia Regional Office:

REGISTRATION

Mr. Raj Kumar

Manager, Regional Membership and RDO Liaison
IUCN Asia Regional Office

Tel: (+66 2) 662 4029 ext. 117

Email: raj.kumar@iucn.org

LOGISTIC AND HOTEL RESERVATION
Mr. Surachai Srisa-ard

Senior Administrative Officer

IUCN Asia Regional Office

Tel: (+66 2) 662 4029 ext. 105
E-mail: surachai.srisaard@iucn.org

For any additional information, in particular, on programme-related matters, please contact:

Mr. Raquibul Amin

Head of Programme Management,
Asia - Science and Strategy Group
IUCN Asia Regional Office

E-mail: raquibul.amin@iucn.org
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